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A. Introduction

1. What is LMS>

LMS (Learning Management System) is a technology-based platform that manages,

distributes, and monitors online learning activities. It enables the delivery of teaching

materials, facilitates interaction between teachers and learners, and supports the

assessment and evaluation of learning via the Internet. The Learning Management

System (LMS) used at Unpad is called LiVE Unpad, which can be accessed at

https://live.unpad.ac.id. The LiVE Unpad LMS can be accessed using various web

browsers, including Google Chrome, Mozilla Firefox, Internet Explorer, Safari, and

others.

2. The Purpose of LMS Usage:

a.

Facilitate Distance Learning

LMS allows learning to be conducted in an online form, facilitating the
educational process for students in various locations

Increase accessibility

With an LMS, learning materials can be accessed anytime and anywhere,

allowing learners to learn at their own pace.

c. Efficient Learning Management

Teachers can organize and manage materials, exams, and assignments in a more
structured and efficient manner.

Digital Content Development

Teachers can create diverse learning content, ranging from text modules to
videos, quizzes, and other materials that students can access.

Better evaluation and reporting

The LMS facilitates the management of assessment and reporting of learning

outcomes, providing a clear picture of student progress.

3. The advantages of using LMS

a.

For Students
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1. Time and location flexibility that allows students to access learning materials

anytime from anywhere, without being tied to a physical class schedule

ii. Interaction with teachers and peers that allows students to communicate with
teachers through discussion forums, messaging, and other collaborative
activities

iii. Progress monitoring of the students' learning progress, such as quiz grades,
assignments, and achievements in the course

iv. Access to diverse learning resources that can help users access learning

materials in various forms, such as videos, texts, images, and others

B. Registration Guidelines of LiVE Unpad

Learning Management System (LMS) LiVE Unpad is an online learning management

system at Universitas Padjadjaran. It is designed to facilitate the various blended learning

needs of the Unpad Community and programs related to the Merdeka Program with

credit transfer (Degree). LiVE Unpad LMS can be accessed through the following link:

https://live.unpad.ac.id. Learning at Unpad implements Blended Learning, so students

must be able to access LiVE Unpad LMS as an e-learning platform at Universitas

Padjadjaran.

How to register a new user in LiVE Unpad LMS:

Registration requirements include:

1.

Registered as a lecturer or student at Universitas Padjadjaran

2. NIP/NIDK must be needed for lecturers
3.
4

NPM is required for students
Have activated PAUS-ID and Unpad email (domain@mail.unpad.ac.id).

Specifically, students of the Kampus Merdeka program and other related

programs will receive PAUS-ID and Unpad email during registration.
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The following are the stages of LiVE Unpad registration, namely:

1.

2.

Go to the LiVE Unpad page and type https://live.unpad.ac.id.

\, L

»

&
g

Universitas Padjadjaran menggabungkan inovasi,
teknologi, dan pembelajaran secara fleksibel untuk
mendorong pertumbuhan intelektual dan
pengembangan karakter mahasiswa.

“Register with PAUS-ID” and click “Register PAUS-ID”.

Yo

UNPAD

Log in using your account an

@) LoGIN WITH PAUS-ID

() REGISTER WITH PAUS-ID

For Administrator:
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Register if you do not
have a PAUS ID account
LIVE UNPAD

Pendaftaran menggunakan PAuS ID
Anda, silahkan klik tombol dibawah ini

3. Sign in with PAUS-ID.

§ I ) Padjadjaran Authentication System

Universitas Padjadjaran

Sign In using PAUS ID # Login

Mau Internetan
Tanpa Login?

dumemyf [

LTT TP TTTeY 'Q

Manfaatkan fitur terbaru PINTAS

RegistrasiBaru

4. Authorization of the application;

5. Back to the Log in page and click login with PAUS-ID

UNPAD

Jo TR Gsing your SCeeyqt on:

@) LoGIN WITH PAUS-15

() REGISTER WITH PAUS-ID

For Administrator:
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6. Students will automatically go to the dashboard LiVE Unpad.

-
i @
Site horfe My courses (%) Calendar J
Recently accesse od courses
Miatori o M
Tutorial LMS LIVE Unpad
. J

For additional details, please watch the video available on YouTube: How to Log in to

LiVE Unpad

Students may also scan the QR code provided.

bevit 1o
UNPAD

Universitas Padjadjaran menggabungkan inovasi ,
teknologi, dan pembelajaran secara fleksibel untuk
‘&‘ mendorong pertumbuhan intelektual dan
Sgopengembangan karsKiBfmahasishat

UNIVERS DA DIARAN

Upcoming Event
[ IMPAGT

WORKSHOP

Available courses
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UNPAD S n " Hi-Flex
(vu.uuno / g @ 3 Ticia G} P
j 24 Hours
Website UNPAD UNPRD Lummg 0l Laarnng Heipaeak ogaiLmrary Opentouze e
Konsultasi petatina
TPBIOKK
Portal wan Informa: anduan Li
Warta Unpad My Live at Unpad
AL , * | Informasi terkinitentang Informasi terkah kemahasiswaan
3 Z; Universitas Padjadjaran d as Padjad]
>
Informasi mata kuliah Beranda Fakultas
Informasl mata kulahjcourse Informasi tentang program
t [’ ter Genap pendidikan yang diselenggarakan
2 di fakultas dan program studi
[ Layanantms fr— umungi s
\ J

After logging in to LiVE Unpad, students will be directed to the dashboard page. On this

page, there are several sections, including:

a. Site Home
The site home is the main page of LiVE Unpad. Students can access various menus

and information related to the lecture activities.
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b. The Toggle My Courses (Overview)

C.

This feature displays a list of courses attended by users, providing an overview of

their academic activities.

Ccourses in progress
Manajemen Mutu dan
Keselamatan (A)
220120 -

Tutorial LMS LIVE Unpad
Materi Pelatihan LMS

List of all avallable courses

Dashboard
This page provides an overview of user activity, including courses taken, latest
updates, announcements, and other related activities.
My Courses
This page is used to access the course that the user has followed. The courses are
divided into several categories:
1. All — for all courses attended, currently attending, and have attended
2. In progress — for ongoing courses
3. Future — for courses that have not yet been conducted
4. Past — for courses that have passed
Home
The main page of LiVE Unpad is often used to return to the platform's main view.
Calendar
A calendar that displays important dates, such as deadlines for assignments or

€xams.
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Participants

Displays a list of participants in the course, allowing users to interact with other
registered participants.

Question Bank

Provide a question bank for each quiz conducted in the courses.

Content Bank

A repository of various learning materials that users can access.

Search Bar

A feature for finding courses, materials, or participants within LiVE Unpad
Light/Dark Mode

Light/Dark Mode switches the LiVE Unpad display into light or dark mode.
Notification

A feature that displays notifications regarding activities related to the course being
enrolled, such as announcements, updates, or schedule changes.

. Message

A feature is used to send messages between users in the same course, allowing direct
communication.

My Profile

A page for viewing and editing a user’s account profile, such as personal

information, profile picture, or other settings.

N

Bunpad.ac.id

Student

Dashboard

Grades

Messages

Return to my normal role

Log out
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0. Block Drawer

Displays various elements or blocks that can be customized by the user as needed.

-

X

Online users

110 online users (last 5 minutes)
Noviani Megatami
110110220025 HANNA TRI
RUMENTA HUTABARAT

& 210104220088 HENING

QP SHAFA NABILLAH

160110233013 SAVIRA AINI

140310230014
MUHAMMAD FADH
ENDRIFA
210810240078 NAZWA
AZZAHWA

e 198805042015042003
Ditha Prasanti

200110220007 DASTEN

INDYANTO TAQI
L T

p- Upcoming Events
Displays the list of upcoming events or activities that the students can follow.

g- Available Courses
Displays the list of courses available for enrollment, allowing users to register for
classes that match their interests or academic needs.

r. Unpad Academic Services
This menu offers students various services provided by Unpad, including Unpad
Luhung, Global Learning, Digital Library Kandaga, and Distance Education, all
utilising the Hi-Flex model.

s. Unpad Student Services
On this menu, fellow students can find services that can be utilized, such as
consultation, training, TPB/OKK, and LiVE guidance information.

t. Unpad Information Menu
On this menu, students can find various information about Unpad, accessible through
Warta Unpad, My LiVE at Unpad, Course Information, and Faculty Home.

u. Helpdesk Contact of LiVE Unpad
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Students can contact the LiVE Unpad help desk on this menu if they encounter

problems using the software.

For additional details, please watch the video available on YouTube: Introduction to

the new lavout of LMS LiVE Unpad

Students may also scan the QR code provided.

D. Guidelines for Profile Changing in LiVE Unpad

1. In the settings section, located on the right side of the page, find and select the “My

Profile Settings” > “Edit Profile” menu.

©
Novi Click Profile on the right corner

n.mey of the page .
(@ n.megatami@unpad.ac.id

Dashboard

Grades

Messages

Preferences

Preferences

Switch role to...

Log out
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2. Once you click it, the following display will appear:

First name

170304230030 s
® ) Dete picture profil

Last name
New picture ©

ALYA AZ ZAHRA
e & 8 =0

Email address.

alya23023@mallunpad. ac.id

Accepted file types:
Image files to be optimised, such as badges qif Joe Joeg Jog png

Picture description

farta) &
Optional
t Tools Table Help 1D number

B/ BHY Mg I

Institution

-

h @ tinyMCE

081573037042

Mobile phone

Data Mahasiswa

Metadata

cancel @

3. Some of the fields that are recommended to be changed when logging in for the first
time are “Description”, (2) “User Picture” (Profile Picture), and some fields in panel
(3) “Optional”, which shows the contact information of the Student Associates. To
add a profile picture, please click “Add (2)” on the “New Picture” panel.

4. Next, the following display will appear. On the “Upload a file” tab, click “Browse” to
select the photos or images from your storage media. Once selected, click “Upload
this file.”
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[ File picker x )
Recent files
Attachment
URL downloader
Pilih File | Tidak ada file yang dipilih

Private files

Save as
Wikimedia
kilimanjaro Astthar 170304230030 ALYA AZ ZAHF

Choose licence g Licence not specified :

5. Uploading photos/images can also be done by simply dragging and dropping the files
from the storage media directly to the “Drag and Drop” area on the “Form Ubah

Profil” above.

Current picture

L] Delete picture

@ D & dengan cara browse foto 8 = (]
= (3 Files
drag and drop

New picture e

Maximum file size: 10 GB, maximum number of files: 1
Accepted file types:

Image files to be optimised, such as badges .oif .jpe .jpeg .jpg .pna

6. When you have finished changing/filling in the fields you think are necessary, please
click “Update profile” at the bottom of the profile change form.

Cancel
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E. Guidelines for Login to the Course through Student Unpad
1. To enrol in the course through https://students.unpad.ac.id/, students must log in
to the Student Portal page via PAUS-ID until it appears on the display as shown

below.

£ ol bt urpnd s sk & D @

-
Te
il Portal Studens P

Welcome to
Student Portal

UNIVERSITAS PADJADJARAN

2. Next, students must click on the “Akademik™ section and then choose “Kegiatan

Perkuliahan™.

@ Portal Students

(8 Dashboard

@ DataDiri
/
M Akademik w
Kurikulum
Kalender Akademik
Rencang Studi
Kegiatan Perkuliahan
Capaianaws
Tugas Akhir

Kelulusan
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3. Next, click on the “Lectures & Attendance” section.

i

Kegiatan Pedkulishan

Lrog i e

P TR g onared

4. Furthermore, 2 (two) options should be chosen by students to enter the lecture

course as follows:

Alagomic 2024/2025 ~ || Semoster Genap ~ | | T B Cotak Jadwal & Catak Presensi
Mo Mata Kuligh SKS Welps  Fuangan Elparming  Prosens)
Gption 1 Imtanded for new vtedents and students whe are
IE2029 Riset Kuantitabil Manajemen Komundca sl entering the course page for the first time,
JE2030 Manajeman Komunikasi Mutimedia A 0201-0633-0200
IE2028 Riset Kuabtatif Marajomen i &
Opitian 22 wia e-learning s intended for stussents who hive
alrendy sreolled in the course.
JE2026  Komunikasi dan Transformasi Sosial A QZ00-0633-0200
JE203 Filsafan dan Etlkca Komunikasi 3 A Q200-0433-0307 &
. ’

Option 1: If a new student wants to enrol in the course, they can do so by

clicking on the “Detail” section. Once a display like this appears, students

can click “Enrol/join”. If so,

students will get notifications that they have

successfully enrolled in the course.
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f SanciMIC:MIOEZDH  Tidsk Mamuagian o )
Mits Kullah : Fleatat clan  Kurang Memusekan sk 7
Eria Komuniast Cubup Memuaskan o
i [Ty N
Enrlficln: Sanget Mamusskan o 18
Lirk E-Learring - (150
RS -

[ I | ]
L. >

() Motifikasi

Ancia Besrbexsil Encoll

Next, students can click “E-Learning Link” to enter the course. If a display

like this appears in the Self-enrolment Student section, click “Continue”.

i B
Sandl MK | K1002037 Tigak Meswaskan
Mbabs Kulish : FRsafat dan  Korsng Memussimn o o
B Mormranicas] Cutup Memustian 7 7
=5:3 T i
Errclllicin © Ardy puddad s
ool v ke sisaming TV MMURESY ok ok ok 13
ireguier ive
Lk E-tonering : [ ¥
RPS:~

] -
. -
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Filsafat dan Etika Komunikasi (A)

o 2 £

Fussiay, H Foterunry D6

35
%G

|

If a student has mever emrolled, then the tex “contisue™ will Sl arwrirseed {Shudert] .
hanpe to “ensoll me" ant e S1USEAT can immsrediately click
o that section and enter the enrollment ey il needed.
!

In this section, students will be directed to log in to the course via

PAUS-ID. After that, students will automatically be directed to the Course

page.

UNPAD

! .
ol Lo e pem ] ’

Filsafat dan Etika Komunikasi (A)

TR 2 A Tomrssilay, 18 bedrvaary FOT7

APl el

R —

b. Option 2: If the student has already enrolled in the course. Then, students

can click on the link icon to easily enter the course automatically.

Komunikasi Multikultural (A)

TEE | . arilep W Py 300

T -

[ = T TEEAEER
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Notes: Students must first register with PAUS-ID to enrol in LiVE Unpad through

https://students.unpad.ac.id/.

For additional details, please watch the video available on YouTube: How to Log In

to the Course Via Students Unpad

Students may also scan the QR code provided.

F. Course Management

1.1 How to Submit Assignments

1. Go to the course and find the assignment in the following example.

&) Tugas Literature Review Blok A1

Setiap mahasiswa dimohon untuk mengumpulkan hasil Literature Review terkait topik yang telah
ditentukan. Tugas ini bertujuan untuk mengembangkan pemahaman mendalam tentang berbagai
penelitian dan literatur yang relevan dengan topik yang dipilih, serta menyajikan analisis kritis
tentang temuan-temuan utama dari berbagai sumber tersebut.

2. Click on the assignment, and you will see a view similar to the one below. Next,

open the “Add Submission” view.

~

& Tugas Literature Review Blok A1

Setiap mahasiswa dimohon untuk mengumpulkan hasil Literature Review terkait topik yang telah ditentukan. Tugas ini bertujuan untuk
mengembangkan pemahaman mendalam tentang berbagai penelitian dan literatur yang relevan dengan topik yang dipilih, serta
menyajikan analisis kritis tentang temuan-temuan utama dari berbagai sumber tersebut

- Opened: Tuesday, 11 Marc!

Submission status

Submission status

Grading status

Time remaining

ast modified

Submission comments

20251200 AM - Due: Tuesday, 18 March 2025, 1200 AM

€ ( Add Submission to submit the assignments )
No submissions have been made yet
Not graded
12 hours 7 mins remaining Submission status shows the remaining time to submit the
assignments and the grading status

b Comments (0}
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3. Students will find the following display. Select the assignment file to be

submitted. Follow the steps as shown in the picture.

y( Drag and drop the file to submit the assignments ) =

&

File pickar x

Recen fles

(- File can be chosen by uploading a new file. -)

Artachment
Private files
Choose File | No file chosen

Wikimedia

kilimanjara

Chogse icence [+] Licence not specified

_’( Click “upload this file™ )

. y

4. If the file has been uploaded, you will find the following display. If the screen
displays that “Submission status” and “Time Remaining” are still yellow, please
click the “Submit Assignment” menu to submit the assignment and proceed to
the lecturer's assessment page. If it still displays yellow, it indicates that the

assignment has not been recorded in the LiVE Unpad system.
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2]

Submission status

Remove submission

If the ion status show “Draft

Submission status Draft (not submitted)

Grading status Not graded
Time remaining 1 hours 53 mins remaining
Last modified Monday, 17 March 2025, 12:06 PM

File submissions &) Literature Review Blok A1....

Submission comments v Comments (0}

v

not submitted”, it means that the
assignment have not submitted, so you
have to click “submit assignment”

Confirm submission

5. If the display has turned green, it
recorded in the LiVE Unpad system.

indicates that the assignment has been

7

ubmission status

Submission status V Submitted for grading

Grading status Not graded
Time remaining
Last modified

Monday, 17 March 2025, 12:10 PM

File submissions £)  Literature Review Blok A1....

Submission comments > Comments (0)

.

 Assignment was submitted 11 hours 49 mins early

If the display has turned green, it
indicates that the assignment has been
recorded in the LiVE Unpad system.

Additional Details:

Lecturers have two options when creating assignments. The first option is that the

assignment can be directly submitted with a green display (as in the display shown in

No. 5). In the second option, students must click the “Submit Assignment” menu first

so that the assignment can be recorded (as in the display listed in No. 4). Therefore,

fellow students must be careful before submitting the assignment!

For additional details, please watch the video available on YouTube: How to Submit

Assignments to LiVE Unpad

Buku Panduan Penggunaan LiVE Unpad | 21


https://www.youtube.com/watch?v=wOz22S-VE4Q&ab_channel=LiVEUnpad
https://www.youtube.com/watch?v=tgldpy6qLfQ&ab_channel=LiVEUnpad
https://www.youtube.com/watch?v=tgldpy6qLfQ&ab_channel=LiVEUnpad

Students may also scan the QR code provided.

1.2 How to Add Discussion in a Discussion Forum

1. Go to the course and find the discussion forum as shown in the example below.

[ & FORUM1 ]

2. Select a discussion forum that aligns with the topic being studied.

Separate grou

( ‘Go to the discussion forum and choose a discussion forum according to the topic )

View grades being studied

! Subscribe

Noviani Megatami Noviani Megatami
17 Mar 2025

170304230030 ...

3. Click the “Reply” button to add to the discussion on the topic at hand.

Diskusi Modul 1: Analisa Kebudayaan Indonesia

- Monday, 17 March 2025, 12:33 PM

Setlap mahasiswa diwajibkan untuk mengisi satu diskusi terkait dengan modul yang dijelaskan.

- ;( Click reply to add discussion _)

4. If you have already added the discussion, click “Submit”. Students could
publicly display the discussion or enable private replies by clicking the “Reply

Privately” switch button.

' B

Diskusi Modul 1: Analisa Kebudayaan Indonesia
- Monday, 17 March 2025, 12:33 PM

Setiap mahasiswa diwajibkan untuk mengisi satu diskusi terkait dengan modul yang dijelaskan.

@ Permalink 2 Edt O

oo 2 :( Click “submit” if you already added discussion. )
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Setiap mahasiswa diwajibkan untuk mengisi satu diskusi terkait dengan modul yang dijelaskan

@ Permalink £ Edit o

Ingone

a0 berbaga ginis dan bahasa.

Civits i Jika tidak
manghandaki diskusi dilihat oleh publik.

7

Advanced

3

Cancel Reply privately

5. After completing the writing, the discussion, and submitting, the following

display will appear.

Diskusi Modul 1: Analisa Kebudayaan Indonesia

2:33 PM

- Monday, 17 M

Setiap mahasiswa diwajibkan untuk mengisi satu diskusi terkait dengan modul yang dijelaskan.

@ Permalnk 2 Edt @ /( Discussion page that could be seen by public. )

Re: Diskusi Modul 1: Analisa Kebudayaan Indonesia

oy - Monday, 17 March 2028

Analisis Kebudayaan Indonesia merujuk pada kajian mendalam terhadap berbagai aspek kebudayaan yang berkembang di Indonesia, sebuah
negara yang dikenal dengan keberagaman etnis, bahasa, agama, dan tradisi. Kebudayaan Indonesia merupakan hasil dari proses panjang
interaksi antara berbagai kelompok masyarakat dengan pengaruh dari luar, seperti kolonialisme, agama-agama besar dunia, dan perdagangan
internasional

@ Permalink 2 Show parent 2 Edit ¢ Spiit o

Diskusi Modul 1: Analisa Kebudayaan Indonesia

by Monday, 17 March 2025, 12:33 PM

Setiap mahasiswa diwajibkan untuk mengisi satu diskusi terkait dengan modul yang dijelaskan.

Privately if o
be st privately.

Cancel Reply privately &

@ Permalink &£ Edit o

For additional details, please watch the video available on YouTube: Cara Menambah

Discussion dalam Forum Discussion di LiVE Unpad

Students may also scan the QR code provided.
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1.3 How to Enable Safe Exam Browser (SEB)
1. Definition of Safe Exam Browser (SEB)
Safe Exam Browser (SEB) is an application that locks examinees' devices,
allowing students to access only LiVE Unpad and preventing them from

opening other applications while taking quizzes or exams.

2. SEB Functionality
LiVE Unpad can set the quiz to be accessible only through SEB. When this
setting is enabled:
- Quizzes can only be opened through the SEB application
- Access to other applications (e.g., other browsers, such as Notes,
WhatsApp) will be blocked.

- SEB can be configured to allow or block specific applications

3. Steps to take an exam using the Safe Exam Browser (SEB)

a. Students enter the course available at LiIVE Unpad and select the exam.

o
Modul SEB
Choose the Exam )
@ Manusi Test SEB
@ Template SEB
a
@ Ujian Tengah Semester (UTS |

b. After clicking on the exam, three options will appear:

o Download Safe Exam Browser (SEB)
o Launch Safe Exam Browser (SEB)

o Download Configuration

If you don't have SEB, you must download it through the available

options, depending on your device's operating system (Windows or
macOS).
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r
: .
uRFAD

@ Ujian Tengah Semester (UTS )
There are 3 (three) options that you.)

could choose

Back to the coursa
.

c. Install the Safe Exam Browser like any other application, following the

standard installation process.

Windows/macOS

Download Latest Releases ( Download SEB that compatible with your )

Current SEB Versions for Windows, macOS and iOS

Aliance SEB Verificator for

Moodie, ILIAS

Windows

@ Safe Exam Browser 3.9.0 for Windows

sion for Windows 10 (Version 1803 or newer) snd Windows 11

d. Once the SEB is installed, click the "Launch Safe Exam Browser" button
on the LiVE Unpad page. The SEB will open automatically and load the

exam's configuration file.

S E B Safe
Exam

el Browse
jau

g

- Initializing configuration.
oV
( The SEB will open automatically and load the exam's configuration file )
J
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This sits is trying to open Safe Exam Browser.

htips:fflive unpad.ecid wanis Lo open thiz application.

D Alwiags all ] liveunpad.acid ta apen links of this type in the associated Jpp

Click open once this notification shows Cancel

e. Once the configuration file is loaded, SEB will open the exam page with

the settings defined by the exam manager.

[ Running Applications Detected @

The applications listed below need to be terminated befare a new
session can be started. Would you like to automatically lerminate
them now?

WARNING: Any unsaved application data might be lost! |
MS-teams.exe

obsbB4.exe
TeamViewar.exe

( Click Yes once the notification shows )f\ ==
Yes L] I
- |

Na

f. Restrictions during the Exam
o Can’t open other tabs or applications during the exam
o Internet access 1is restricted according to URL filtering
(whitelist/blacklist)
o Do not attempt to log out or modify the SEB settings. If SEB is
closed, the system will ask for confirmation
o If the page appears unresponsive or takes too long to load, click the

“Reload” button in the top left corner of the SEB screen.

Buku Panduan Penggunaan LiVE Unpad | 26



f E‘u_mnw-w TS 3 LV
Click relead button on the left corner of your page if
.l.'!‘,{. : ‘the sites keep loading

@ Ujian Tengah Semester [ UTS )

g. If you have completed the Exam, then make sure:
- Click the submit button according to the lecturer’s instructions
- Click the “Turn off SEB” button (usually located in the top right
corner) to exit the application

- The remaining exam time will be displayed on the SEB taskbar, so

the students can monitor and manage their time properly

Click the shut down button on the down right
page of corner once the exam is already
submitted to close the SEB page CI

For additional details, please watch the video available on YouTube: How to

Use Safe Exam Browser SEB for Online Exams on LMS LiVE Unpad

Students may also scan the QR code provided.

2 [m]
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1.4 How to take a Quiz in LiVE Unpad

1. Enter the quiz page and click “Attempt Quiz”.

N
: e ]
Site heme j Dashboard My courses Calendar
a Tutorisl LMS LIVE Unpad - Tapic1 - Kuls LVE

@ Kuis LIVE1

If you have attempted to exit the quiz, the following display will appear,

indicating that the Attempt has been made and that the quiz time is still running.

Your attempts

Attempt 1

In progress Monday, 17 March 2025, 1:37 PM

2. You can take the quiz immediately. On the quiz page, you will find the
following interface. The following is a further description of the quiz page:

a) Flag Question: Used to mark questions you want to check again later. If
you doubt your chosen answer, you can mark the question.

b) Marked Out: Indicates the assessment weight of each question completed.

¢) Clear my choice: Used to delete the answer that has been selected, if the
Fellow Student wants to replace it with another answer.

d) Next Page: Button to proceed to the next question page in a quiz consisting

of several pages.

Buku Panduan Penggunaan LiVE Unpad | 28



3.

p

Question 4

Not yet answered Marked out of 1.00

Which software product is used primarily for vector graphic ?

A. Adobe photoshop

@ & Adobe illustrator

¢. Adobe lightroom

0. Adobe premiere pro

complete the quiz.

If you have finished filling in the answers, you can click “Finish Attempt” to

[ Previous page

After clicking “Finish Attempt,” the following display will appear, indicating
which items have been filled in and which have not. Fellow students can check

again which questions have not been filled in.

° ° ° 5 ° e ° ° E §
= > £

Not yet answered

Not yet answered

Not yet answered

Answer saved

Not yet answered

Not yet answered

Not yet answered

If you have finished reviewing each task, you can click “Submit all and finish”
once you have finalised the quiz answers. However, if you still have unanswered

questions you want to revisit, then Fellow Students can click “Return to

Return to attempt
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6. The following is the display when the Attempt is complete. Fellow students can

see the duration of the process, including the value achieved after the quiz.

©@ Kuis LIVE1

Started Completed Duration

Finished Meonday, 17 March 2025, 1:37 PM Monday, 17 March 2025, 1:57 PM 19 mins 24 secs

Marks Grade

1.00/7.00 14.29 out of 100.00

Disclaimer:

Each quiz has different settings according to the lecturer's or quiz manager's wishes.
In some quizzes, lecturers allow students to take the quiz multiple times. However,
some quizzes only allow one attempt. Also, not all quizzes display grades

immediately.

For additional details, please watch the video available on YouTube: How to Take

an Online Quiz in LiVE Unpad

Students may also scan the QR code provided.
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1.5 How to Submit Panopto Video into LiVE Unpad

1. Enter the course and find the Panopto icon as shown in the following example.

[ 5 Video Presentasi Analisis Budaya Indonesia ]

2. You will find the following interface. Next, you can add a video by clicking

“Add Panopto Submission”.

&3 Video Presentasi Analisis Budaya Indonesia

Video Presentasi Analisis Budaya Indonesia

Allow submissions from: Monday, 17 March 2025, 2:36 PM
Due Date: Monday, 24 March 2025, 2:36 PM
Cut-off date: Monday, 24 March 2025, 2:36 PM

Silahkan untuk submit video presentasi analisis budaya Indonesia pada laman ini.

3. Next, Students will be directed to the following page.

Select Panopto submission X

Tutorial LMS LIVE Unpad  [assignments]

Choose Upload Record

Several options can be chosen by Fellow Students when submitting videos,
including:

a) Students can select videos by first entering the Panopto website and

integrating it with LiVE Unpad by signing in through Moodle - LiVE

Unpad, as shown in the following image.
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Powered by
Panopto

@

Sign in to Panopto

I Moodle - Li

vI

ve Unpad

Panopto
Moodle - Live Unpad
We use c{ Google - SIAT bur site is

used. By continuing to browse this site, you are agreeing to our use of cookies

Learn more

~

0=

A Home
B3 My Folder

B Featured

& s
<& s
0 -

of the Video Viewer

Learn About the Features of

Q Seard

Learn About the Features

h slides, notes, captions and more

Getting Started
Share a Video

the Video Viewer Getting d: Share a Video

b) Fellow students can upload videos by adding them from the local drive of

their respective devices.

[Select Panopto submission

Tutorial LMS LIVE Unpad [assignments]

Choose

bumper + live
Processing

Q |mes

Upload Record
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¢) Students can record directly on the LiVE Unpad website.

r N
Select Panopto submission b

Tutorial LMS LIVE Unpad [assignments]

Choose Upload Record

>

Name your recording

Video Presentasi Analisis Kebudayaan Indonesia

How would you like to record?

Capture (Browser) Panopto for Windows (App)

S i

If you have selected one of the videos, the following display will appear. Then

click “Submit” to submit the video.

Video Presentasi Analisis Budaya Indonesia

Allow submissions from: Monday, 17 March 2025, 2:36 PM
Due Date: Monday, 24 March 2025, 2:36 PM
Cut-off date: Monday, 24 March 2025, 2:36 PM

Silahkan untuk submit video presentasi analisis budaya Indonesia pada laman ini

After the video is submitted, the following display will appear. Furthermore,

Fellow Students can wait until the lecturer hands out the assessment.

Dashboard . My cowses . Tuloriol LMS LIVE Unpad  SelamatDotang  Vides Presentas Anakisis Buday.

-3 Video Presentasi Analisis Budaya Indonesia

Silahkan untuk submit video presentasi analisis budaya Indonesia pada laman ini

Success, your assignment has been submitted x
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For additional details, please watch the video available on YouTube: How to

Submit Assignments to Panopto

Students may also scan the QR code provided.

G. LiVE Unpad Mobile version
1.1 How to Download LiVE Unpad Mobile on the Play Store
1. Log in to the Play Store app

Play Store

2. Click the “browse” section, then click the “browse apps and games” section to

search for the LiVE Unpad app.

®

' 2 Telusuri aplikasi & game
Jelajahi game

Ak

L]
g

Aplikasi unggulan
Optimal untuk perangkat Anda

ChatGPT
Aplikas resmi lah OpenAl
a2
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3. Browse the application by typing “Live Unpad” or “Live Unpad Mobile.” Then
click the “LiVE Unpad Mobile” application at the very top.

(e s \
€{ live unpad X
& live unpad a 9
9 lveunad  (‘search "LIVE Unpad L
LIVE Unpad Mobile
Q  beamunpad K ¢ UNIVERSITAS PADJADJARAN * Pentidi
16 MB
Q  smupunpad [
Mooaie
R — K i r]‘ ) Moodle Pty Ltd. - Pendidikan  Pengembangan profesional
46% 1BME B10jts
Q  moodeut [
Kita Unpad
Q wtonline mobie learning K UNIVERSITAS PADJADJARAN + Komunikasi
b 1BMB @100+
Ruangguru: Bimbel SD SMP SMA
ruangguru.com * Pendidikan + Panduan belajar
48% B89MB 10jt+
EdLink
a SEVIMA * Pendidikan
4% 29MB @ 1jts
021 21 V.1 .°1.70 ] °T 0
B ajwilejrjtiyfujijofp gl Pahamify - Bimbel SMP SMA UTBK
P Pahamify = Pendidikan + Panduan belajar
a a s d f g h j Q * 45% 93MB @ 1jts
e zixfejvibjnjmj, @ Skuling - Tryout UTBK SNBT
Skling » Pendidikan
7123 €] Indonesia “« B 50% 31MB [@100rb+
L

4. Click “Install” on the right to download the Live Unpad Mobile application.

< Qi

LIVE Unpad Mobile
UNIVERSITAS PADJADJARAN Instal | v

16 M8 Rating 3+ ©

Lihat detail

Bersponsor - Disarankan untuk Anda

Shopee
Shopee * Belanja + Marketplace oniine
o 47k @100jts

IKEA Indonesia
(R joter IKEA Systems BY + Belanja * Retailer
2% @ije

Viu - Drama Korea & Asia
Vclip Mobile Video * Hiburan * Konten streaming
34k @100jte

WEBTOON - Temukan Kisahmu
NAVER WEBTOON * Hiburan * Komik * Konten streaming
47%  @100jte
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1.2 How to Log in Via LiVE Unpad mobile
1. Enter the Live Unpad Mobile application, which the students have previously
downloaded from the Google Play Store or Apple App Store. Then a notification
pop-up will appear, showing the latest information notifications in Live Unpad

Mobile.

If the student activates the notification access feature, a notification display will

appear every time new information about each course's activities is available.

Buku Panduan Penggunaan LiVE Unpad | 36



2. Click “Log In” to Login through LiVE Unpad Mobile

Masuk

6

v
UNPAD

Masuklog 3

Klik "Masuk log"

3. Students will be redirected to the web page, and then click “Register with PAUS

ID”
O

( live.unpad.ac.id

live.unpad.ac.id

UNPAD

i
Log in using your account on: ( I /

@) LOGIN WITH PAUS-ID
LIVE UNPAD

@ REGISTER WITHRAUS:D Pendaftaran menggunakan PAUS ID
Anda, silahkan Kiik tombol dibawah ini

For Administrator:

2 !
A
Register apabila belum
memiliki akun PAUS ID
S @ = =

® ¢ & =

4. Authorization of the application
5. Back to the Login page and log in with PAUS-ID
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1)) Padjadjaran Authentication System
(
s“ Universitas Padjadjaran

%) Login

Registrasi Baru

Lupa PAuS Name/Password

6. After successfully logging in, Students will be directed to follow a short tutorial.

Jelajahi area pribadi Anda

Mengerti

Perluas untuk jelajahi

ng ini dapat berisi lebih banyak fitur.

Mengerti
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1.3 Dashboard Page of LiVE Unpad Mobile

LiVE UNPAD @0—

My courses o
Q t
In progress ~ i @8

20231/G04C101/170304202310009
Bisnis dan logistik (A)

170304

or—— 73%

20231/G04C Avmluzoazozz: : .

Business Plan Logistik (A)
— 56%

20231/UNG10101/170304202310006

. Dasar-Dasar limu Politik (A
70304

) £
!
231/UNG10| 1202310007]
asar-Dasa osial (A)
170304

]

After logging in to LiVE Unpad, Fellow Students will find the dashboard page. On the

dashboard page, there are several sections, including:

a. My Courses
This page is used to access the courses the user follows.
b. Calendar
A calendar that displays important dates such as deadlines for assignments or
exams.
c. More
A calendar that displays App settings, consisting of :
1. General
2. Space usage
3. Synchronisation
4. About
d. Toggle My Courses (Overview)
This feature displays a list of courses that the user is currently enrolled in or has

enrolled in, providing an overview of their academic activities.
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e. My Profile

A page for viewing and editing a user's account profile, such as personal

information, profile picture, or other settings.

1.4 How to Submit an Assignment to LiVE Unpad Mobile

1. Go to the course and find the assignment as shown in the example below.
2. Click on the assignment and you will see the following view. Next, open the
“Submit Submission (Assignment/Report)” view. However, before submitting the

assignment, ensure that you pay attention to the deadline.

PERTEMUAN 3- URGENSI RECORD MANAGEMENT SYSTEM
DALAM BISNIS

&) Tugas Pertemuan 3: Contoh Proses Data Recording

[]
& Due

3. Students will find the following display. Click the plus sign on the “File attached”
option (1). Students can adjust the form of the assignment in the form of a file that
will be submitted (2) and ensure that the type of assignment document is changed

according to the lecturer's provisions or directions.
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4. If the file has been uploaded, the fellow student will find the following display.
Click “Save” on the top right (1). Then, a pop-up will appear, as shown below,
which serves as a helpful reminder to check whether the uploaded assignment
adheres to the provisions. Fellow Students can click “Ok” to upload the

assignment.

Ajuan berkas l

File terlampir
Ukuran maksimum untuk berkas baru: 10 MB, lampiran maksimum: 20

5. If the “submission status” display turns green, it indicates that the assignment has

been recorded in the LiVE Unpad system.
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<« o

&) Tugas Pertemuan 3: Contoh Proses Data Recording

1.5 How to Take a Quiz on LiVE Unpad Mobile

1. Enter the course, find the quiz you need to take, and click “Go to activity,” as

shown below.

2. After that, you will find the following display. Click “Start Attempt” to start the

\ N
< H Start attempt X
i i Time limit
© Kuis LIVE1 closes Your attempt will have a time limit of 30 mins. When you
start, the timer will begin to count down and cannot be

When paused. You must finish your attempt before it expires
Today, 23:59 Are you sure you wish to start now?
Event type
Course event Start attempt
Course

Tutorial LMS LIVE Unpad

Go to activity @

Default (1 hour before)
ril 2025, 10:59 PM

Description

Reminders

Set a new reminder

3. You can take the quiz immediately. On the quiz page, you will find the following
interface. The following is a further description of the quiz page:

a. Time Left: Shows working time that runs backwards
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b. Marked Out: Indicates the assessment weight of each completed question.

c. Clear my choice: Used to delete the selected answer, if the Associate
Student wants to replace it with another answer.

d. Next Page: A button to proceed to the next question page in a quiz

consisting of several pages.

& Kuis LIVE 1 n
Time left 00:02:22 (Hide )

Multiple sizes | screen sizes, | Varying

necessity of modern design.
Mutiple sizes | Responsives |

X Not yet answere d
Question 4 Marked out of 1.00

Which software product is used primarily for vector

A. Adobe photoshop

B.Adobe lightroom

C. Adobe premiere pro

O O O O

o

Adobe illustrator

Clear my choice

4. After completing the quiz, a display will appear, indicating which items have been
filled in and which have not. Fellow students can check again which questions
have not been filled in. However, if you have finished and are sure of the student's

recreation, click “Submit all and finish”.

€ Kuis LIVE1

Summary of attempt

Question 1

ssssssssssss >
Question 2 5
Answer saved
Question 3 >
ssssssssssss
Question 4

>
Answer saved
Question 5 5
Answer saved
Question 6 >
Answer saved
Question 7

>

Answer saved

This attempt must be submitted by
Friday, 18 April 2025, 11:59 PM.

Time left 00:01:08

@ Submit all and finish
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